
 
 

Trustee expenses  
 

RSPB statutes (5.9.1-3) are clear that ‘Council Members shall receive no payment for their 
services to the Society, neither shall they be eligible for appointment to any oƯice of the Society 
that is remunerated in any way.’  

Council Member may however be reimbursed for reasonable expenses properly incurred when 
acting on behalf of the Society, subject to the Bye-Laws and internal policies of the Society; 
benefit from trustee indemnity insurance cover; may benefit from an indemnity in respect of 
liabilities properly incurred in running the Society (including the costs of a successful defence to 
criminal proceedings). Eligible expenses include home to work travel and also additional care 
costs, where care is needed to support (say) a child or elderly relative. They may receive 
Charitable benefits on the same terms as any other person; and may receive benefits aƯorded 
to the Society's volunteers commensurate with the contribution made to the Society.  

This is consistent with advice given by the Charity Commission for England and Wales, that 
‘[trustee] expenses can include a wide range of costs including, for example, travel and other 
costs of attending meetings, specific telephone and broadband charges, travelling on trustee 
business, and providing childcare or care of other dependants while attending to trustee 
business.’  

In line with RSPB’s overall expenses policy: 

 Expenses must only be claimed for “wholly, exclusively and necessary business 
expenditure”, (i.e. there should be no element of personal expenditure) 

 Those authorising expenditure are to ensure that the claims they authorise comply with 
this expenses policy and follow the general principles. 

 Total travel and subsistence expenses are expected to be kept to a minimum. 
Consideration should be given to health, safety and wellbeing, as well as the 
environmental impact of any travel plans.  

 Receipts must be submitted as evidence to support all expenditure claims together with 
descriptive text to allow a proper understanding of the reason for the claim, i.e. what is 
being claimed, why and for whom. 

 Original receipts must accompany all claims, and these should be uploaded to our 
expenses system. Credit card slips will not be accepted as evidence of business 
expenditure. A VAT receipt must include the name and address of the retailer, the 
retailer’s registration number, the date of the purchase, details of what goods or services 
have been purchased and the VAT inclusive value of those goods or services.  

 Expense claims must be submitted promptly. 
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